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Congratulations! Your loved one has 
chosen to become a Sailor in the world’s f

inest navy! 
 
So now what? 
 
You’re p robably fairly anx ious a bout what’s goi ng t o 
happen a nd a thou sand q uestions a re going throug h 
your mind: What will your recruit do in Boot Camp? 
How can yo u keep  in to uch an d e ncourage th em? 
What about graduation? 
 
You a ren’t alone. T housands of parents an d famili es 
go through this each year. Hopefully, this guide will help 
alleviate some of those concern s as well a s give you  
practical advice a s n ot o nly your recruit, but YOU, 
become a valuable member of the Navy Family. 
 

 
 
RECRUIT TRAINING 
Recruit t raining i s all about tran sforming civilians i nto 
Sailors; teaching the Navy Core Val ues of Honor, 
Courage and Commitment; and preparing recruits to 
join the Fleet. It’s not easy — training is both physically 
and me ntally challe nging — but wh en you next se e 
your recruit, they will be a United States Sailor and will 
have earned  the right to wear th e u niform kno wn 
around the world as defender of freedom. 
 
It’s natu ral to  be curious about what your recruit wi ll 
experience while onboard Recruit Training Command, 
so we i nvite to ch eck out the Re cruit se ction of o ur 
website for a glimp se in to their trai ning, shi ps a nd 
classroom education. 
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NAVY LINGO 
Joining the  Navy al so req uires l earning a new 
language, both for your recruit and for you. Terms and 
acronyms you’ve never hear d before will qui ckly st art 
to sho w themselve s in  your re cruit’s letters a nd 
conversations. So, before  we go any furthe r, let’s start 
with a Beginner’s Guide to Navy Lingo. 
 
The first p art of this ne w language is “Recruit” an d 
“Sailor.” T hough yo ur recruit i s in th e Unite d Sta tes 
Navy, they are not co nsidered a Sail or until they pass 
Battle Stations-21, their final test as a recruit that is the 
culmination of all they h ave learned. The morning that 
a re cruit p asses Battle Stations-21, they attend a 
capping cere mony whe re they remove  their “Re cruit” 
ballcap and replace it wi th a “Navy” ballcap, whi ch 
signals to the world that they are a Sailor! 
RTC: Recruit Training Command, part of Naval Station 
(NAVSTA) Great Lakes. 
 
A School: A pprentice S chool. This i s where Sailo rs 
begin learning their job before joining the Fleet. 
 
DIV: Divi sion. When recruits arrive, they are divided 
into division s of up to 88 recruits e ach. This is th e 
group they  will live and train with for the next ei ght 
weeks. 
 
Brother Divisions: These are two o r more divisi ons 
which share  the same  ship, and  training a nd 
graduation schedule. 
 
RDC: Recruit Division Commander. T hese are Petty 
Officers with at least six years expe rience in the Fl eet 
who lead divisions. 
 
CO: Commanding Officer, al so re ferred at as 
“Skipper.” 
 
XO: Executive Officer. 
 
CMC: Command Master Chief. 
 
PO: Petty Officer 
 
RPOC: Recruit Chief Petty Offic er. This  recruit is in 
charge of the division when the RDC is absent. 
 
SR: Se aman Re cruit, the rate of all recruits onboard 
RTC. 
 
Rate: All re cruits be gin a s SRs, the l ow man o n the 
totem pole.  Their rate will increase as they  are 
promoted. Rate ranges from Seaman Recruit to Master 
Chief Petty Officer. 
 
Rating: This is the job a Sailor do es and it is signified  
by the insignia on their uniforms. 
 



 
 
Pay Grade: Enlisted Sa ilors ar e r ated b etween E- 1 
and E-9, where a n E-1 i s a recruit a nd an E-9 is a 
Master Chief Petty Offic er. Though the rates  may 
change acro ss the se rvices, the pay grades are t he 
same. 
 
Ship: Barracks onboard RTC are referred to as “ships” 
and are named after famous ships from the Fleet. 
 
Rack: Bed. 
 
Head: Restroom. The phrase “hit the head ” is said  to 
be tra ced back to ancient Sailors, an d the traditio n 
continues. 
 
Muster: Roll call. 
 
P-Days: Proce ssing Days. Th ese o ccur when yo ur 
recruit first arrives on board RTC. They will begin filli ng 
in their paperwork; given  further med ical eval uation 
and receive their in oculations; send home their box of 
civilian belongings and receive an initial set of PT gear; 
and be assigned to a division. 
 
PT: Physical training. 
 
PFA: Physi cal Fitness Assessm ent. Recruits will take 
two PFAs wh ile onboard RTC which consist of a mile  
and a half timed run, sit -ups an d pu sh-ups. After the  
first PFA, yo ur recruit mi ght write th at it wa s difficult, 
but just keep encouraging them to push forwa rd. They 
can do this! The final PF A will be during their sixt h 
week of training. 
 
PI: Personnel Inspections,  wh ere the recruit’s military 
appearance is inspected. 
 
DMI: Department Material Inspection, an insp ection of 
the division’s racks and gear. 
 
IT: Intensive  Trainin g. Re cruits or division s with  
infractions may be assigned IT. 
 
Watch: When a recruit is assig ned to  Stand Watch, 
they are guarding their ship. 
 

Chit: Permission slip. All Sailors need to request a chit 
for spe cial p ermission to  do thin gs, i ncluding ta king 
leave. 
 
RCU: Recruit Care Unit. Recruits who are seriously il l 
or injured will be assigned to this unit until they are well 
enough to return to duty. 
 
SIQ: Sick in Quarters. Recruit s who are ill or injured, 
but not bad enough to warrant the RCU, a re confined 
to their  racks until they are w ell enough to r eturn t o 
duty. 
 
LLD: Light Limited Duty. Recruits who are ill or injured 
may be assigned LLD. 
 
BST: Battle Stations-21 or USS TRAYER. This i s the 
culminating t est at RTC t aken ove rnight in the fin al 
week of training. When a recruit passes, they are given 
a Navy ballcap and officially called ‘Sailors.” 
 
Marlinspike: USS MARLINSPIKE is a three-day event 
where recruits le arn ba sic se amanship, line-han dling, 
shipboard watch and teamwork. 
 
ASMO: Assi gnment Mem orandum. Re cruits who are  
ASMO’d are sent back in t raining, typically for failing a  
training re quirement (a cademic, swimming o r PF A), 
medical or disciplinary reasons. 
 
THU: Temporary Hold Unit. This unit is for Sailors who 
have gradu ated re cruit tra ining a nd a re awaitin g the ir 
follow-on orders to A school. 
 
SEPS: Separations unit. T his unit houses recruits who 
are awaiting separation from service. 
 
NEX: Navy Exchang e. T ypically, this is a de partment 
store where Sailors and t heir familie s can p urchase 
many good s tax free. The NEX o nboard RT C, 
however, is much smaller, meant only for purcha sing 
necessities needed during training. 
 
Captain’s Cup: This is a friendly competition between 
graduating di visions u sually held th e S aturday before 
PIR. 
 
PIR: Pass-in-Review, or graduation. 
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CONTACTING YOUR RECRUIT 
Because of the structu red nature of recruit trainin g, 
your recruit will n ot be  a ble to contact you regula rly. 
We understand how difficult that will be at first, so here 
are a fe w thi ngs that mig ht help ea se the anxiety of 
being out of contact: 
 
Mail: 

• Recruits will mail home a letter wit h their 
address in  the first wee k of training.  
Unfortunately, neither RTC nor you r local  
recruiter can give you their address any sooner 
because of t he Priva cy Act; only your re cruit 
can give you their address. But once you have 
it, start sending those letters! 

• Once a  re cruit a rrives onboard thei r ship  
(barracks), they will begin receiving their mail, 
usually arou nd we ek 2 -3. Please d on’t be  
alarmed if your recruit writes home asking why 
they haven’t  re ceived a ny mail when you’ve 
been maili ng them con sistently sin ce you 
received thei r add ress. Beca use the recruit s 
move a round in thei r first couple of we eks at  
Boot Camp, i t takes a cou ple of wee ks for the 
mail to cat ch up to them. Don’t be alarmed; 
they will get their mail! 

• While yo u ca n write to yo ur recruit ev eryday, 
they can only write to you a few evenings each 
week a nd while they ar e on “holiday routine,” 
meaning Sundays and holidays. We know it’s 
hard, b ut ple ase d on’t sit  near you r mailbox 
waiting for the mail each day. Just keep writing 
to your re cruit, and th ey will write ba ck when 
they are able. 

• And now that your have  that address, why not 
include family photos; a funny snapshot of their 
pet; or ne wspaper clippi ngs of their favorite 
sports team or comi cs? Re cruits can  receive 

anything tha t can fit int o a standard-sized 
envelope, an d pi ctures and ne ws fro m home  
might help e ase some of their hom esickness 
as well. 

• Resist the u rge to sen d a ca re pa ckage or 
write on the outside of the envelope. We know 
you want to  send yo ur recruit thei r favorite 
homemade chocolate chip cookies, but recruits 
cannot receive these (they’ll be thrown away). 
Also, remember that the envelope will be seen 
by their RDC, so p utting stickers or writing all  
over their envelop es might make them 
uncomfortable. 

 
Phone calls: 

• The most important piece of advice here is 
to make sure that your recruit has a phone 
card! Many cell phone companies no lon ger
allow collect calls, so if yo u want to he ar from
your recruit, make sure they have one with
sufficient credit. 

• Recruits are  given a very sho rt pho ne call 
(approximately 15-30 se conds) whe n they 
arrive to let you k now they’re safe. T his will  
help all eviate some of the anxiety a s you’l l 
hear from them immediately and know they are 
safe and sound. 

• Recruits are  given phon e call s from  time to 
time through out training  as a reward fo r 
outstanding perfo rmance. There is no set 
schedule and no way to kn ow when or if these 
calls will come. The best thing to do is go 
about you r normal daily  routin e an d ke ep 
writing to your recruit. 

• Recruits are also given a phone call when they 
fail a training  requi rement, or be come i njured 
or ill, whi ch could delay their graduation. 
Unless you receive thi s p hone call (n ot in a 
letter, but in  a phon e cal l), you ca n a ssume 
that everything is fine and going as planned. 

• The final call you’ll receive from your recruit i s 
the call letting you kno w they are no l onger a 
recruit, but a Sailor in the World’s Finest Navy! 
This call comes their final week of traini ng the 
morning afte r they pass Battle Stations-21. 
This i s an e motional call for the Sail ors and 
their families. If you’d like a heads-up on when 
the call may come (so you can ma ke sure not 
to miss th e moment), pl ease ask you r recruit 
when they  will run Battle Stations-21.  
Unfortunately, again, neither RTC no r your 
local re cruiter will  be  abl e to give  yo u this 
information, only your recruit. 
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Sometimes, there are emergency situations when you 
need to cont act you r recruit. If an em ergency should 
arise, you wi ll need to contact the American Red 
Cross on 877-272-7337. They will be abl e to assist 
you in getting an official message to your recruit. 



 
 
PIR / RECRUIT GRADUATIONS 
As you rem ember from  your Navy Lingo, recruit 
graduation i s kno wn as P ass-in-Review (PIR). It is a 
formal milita ry ceremo ny which honors you r Sailo r's 
hard work and dedication to a ne w way of life. It also  
ties together the future of the Navy wit h our lo ng-held 
Naval traditions and customs. 
 
During yo ur re cruit’s f irst week at RT C, t he 
Commanding Officer will send ho me a n information al 
letter that contain s very import ant informa tion 
regarding graduation, includi ng your re cruit’s 
graduation date, the nam es of thei r intende d gue sts 
and password for the parking pass. 
 
While a division’s graduation date will not change, an 
individual recruit’s g raduation date may cha nge based 
on pe rformance, which i s why we sugge st famili es 
purchase refundable tickets when possible. 
 
Please keep in mind that recruits m ail this info rmation 
themselves, so RT C doe s not know whe re the  
information wa s se nt, nor ca n we send additio nal 
information 
 
Recruits are permitted to place up to four names on the 
access list. If the names in the packet are different than 
the gue sts attending, pl ease write t o your re cruit 
immediately to let them know so they are sure which 
names to include on the list. They will put thi s list 
together before the final week of training and it cannot 
be changed once it is sub mitted to se curity, so ple ase 

coordinate with your re cruit as only recruits may place 
names o n t he li st. RT C ca n n either ch ange the se 
names no r relea se the n ames of tho se o n the li st. 
PLEASE DO NOT CALL FOR ADDITIONAL SEATS. 
 
We know you’ll want to reco rd this special day, so you 
are invited to take pi ctures while inside the drill hall for 
graduation; h owever, any photog raphy outsid e of the 
drill hall is strictly prohibited, including camcorders and 
mobile phones. Security will take your camera! 
 
GRADUATION DAY SCHEDULE 
0630: RTC Main Gate opens to visitors. 
0700: The drill hall is open. 
0845: Guests must be seated. 
0900: Grad uation commences. 
0920: Divisions arrive at drill hall. 
1030: Ceremony concludes with Liberty Call. 
2100: Liberty expires for recruits. 
 
When you ta ke you r recruit out on li berty, we know 
you’ll want t o spend as mu ch time with them as 
possible. Here are a couple of things to  keep i n mind 
(but we bet your recruit will remind you as well): 

• Please drop your recruit at the base at least 30 
minutes prior to libe rty expiration so they have 
time to walk to their ship without being late 
(this could i nhibit them f rom seeing you the  
next day!). 

• Recruits may  not travel more th an 5 0 mile s 
from ba se d uring lib erty, meaning no  further 
than downtown Chicago. 

• Recruits al so may not use al cohol o r tobacco 
products, or drive a vehicle. 

• Recruits must remain in  uniform at all times i n 
public. 

• Recruits may not bring civilian (clothes, mobile 
phone, MP3 player, etc.) or food items back to 
base. 

 
GRAD & GO 
Some divisions may dep art for A School either a few 
hours afte r graduation or on S aturday following 
graduation — these divi sions are kn own a s “G rad & 
Go.” Please keep in touch with your recruit as only they 
can a re authorized to tell you their trai ning and travel  
schedules. 
 
If your recruit  is Grad & Go but attending A School at  
Great Lakes, they will need to check into their new 
command before taking li berty, whi ch may take up to 
five hours. Please ma ke sure you r re cruit h as yo ur 
phone num ber so they can call you when they a re 
ready to be picked up following check-in. 
 
While you wait for your Sailor, M CPON Hall and 
eateries at RTC are available. 
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If your recruit is attending A School away from Grea t 
Lakes, you  may not escort them  to their next 



command. If your recruit  is flying out , you may not 
escort th em to the airport  (t ypically either O’Hare or 
Midway in  Chica go) but you may me et them at the  
airport USO. 
 
RTC d oes n ot have your re cruit’s liberty or trav el 
schedule, so you will need  to stay in to uch with them. 
Only your recruit an d t heir su pervisor kno w their 
specific liberty schedule. 
 
ACCESSING BASE 
Access to Naval Station Great La kes has been greatly 
modified i n re sponse t o ou r heightened secu rity 
posture. Guests should be  aw are tha t c amera ba gs, 
purses, etc. are subject to search by Security. 
 
All guests,  including children, m ust show v alid 
identification (photo ID, S ocial Se curity card, or bi rth 
certificate). Children age 12 and younger do NOT 
need to be on the access list and will not count toward 
the maximum number of guests. 
 
When drivin g on b ase, plea se h ave your driver’s 
license, ve hicle registration a nd proof of insura nce 
ready as you  will not be admitted without it (eve n with 
the parking pass). 
 
For alte rnative tran sportation, the Metra train offe rs a 
stop at G reat Lakes, l ocated ab out a  block from th e 
RTC gate. Guests may also ta ke lo cal taxis o r h otel 
shuttles to the gate. 
 
If you walk th rough the gate instead of driving, be sure 
to c heck-in with Sec urity at MCPON Hall (RT C’s 
Visitor’s Cen ter) to have your ID che cked a nd yo ur 
hand stamped. Without th is, you will n ot be a ble t o 
access the drill hall for graduation. 
 
Make sure you leave e nough time to get throu gh 
Security on graduation day as the lines may an hour or 
more long. 
 
AIRPORTS, DIRECTIONS TO RTC and 
ACCOMMODATIONS 
RTC i s co nveniently locate d nea r three maj or 
international airports, so you may wa nt to che ck fares 
into all three to find the best rate. 

• Chicago O’ Hare Inte rnational i s located 30  
miles from RTC, approximately an hour drive. 

• Chicago Midway is located 45 miles from RTC, 
approximately a two-hour drive. 

• Milwaukee’s General Mitchell Intern ational i s 
located 4 9 m iles f rom RT C, ap proximately an  
hour drive. 

 
RTC i s lo cated a pproximately 35  miles no rth of 
Chicago on Lake Michigan near the Wisconsin border.  
 
 
 

From the south (Chicago):  
• Take th e Kennedy  Expressway/I-90/I-94  

WEST toward Wisconsin. 
• At the I-90/I-94 split, s tay to the left and tak e 

the Eden s E xpressway/I-94 NORTH t oward 
Wisconsin. 

• Take Exit 29 (left) for US 41 NORTH for 
approximately 12 miles. 

• Turn right on Buckl ey Road/IL 137 EAST. The 
entrance to RTC i s 1.3 miles a head on the  
right. 

 
From the north (Wisconsin): 

• Take I-94 SOUTH. 
• Exit (left) for US 41 SOUTH j ust beyond th e 

Wisconsin/Illinois border. 
• Continue south on US 4 1 for approximately 15 

miles. 
• Turn left on Buckley Road/IL 137 EAST. The 

entrance to RTC i s 1.3 miles a head on the  
right. 

 
Need more information? 
If you have a qu estion that ha s n ot been an swered 
here or on our website, please feel free to contact the 
RTC Public Affairs Office at 847-688-2405 or via e -mail   
at rtc.pao@navy.mil. 
 

WELCOME TO THE 
NAVY FAMILY!!! 
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